
INSTRUCTIONS: See Publication No. 76-RM-1 for instructions on completing this form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue: Atlanta, Georgia, 30334, 
Attention: Scheduling 

~ ~ 

FOR AGENCY USE -- 
application Date 

- _ _ ~  - 
ipplication Number 

ection. 

1. Agency Address 

Comptroller General, S t a t e  F i r e  Marshal 
Arson Investigation Division 
#7 MLK Jr. Drive, Room 448 
Atlanta,  Georgia 30334 

~ ~~~~~ 

__ ~ ~ ~ . 
~~~~~ . ~ ~ ~ ~~~~~~ ~ ~ 

Working Title- 

FOR RECORDS MANAGEMENTUSE -~ ~ _ _ _ _ ~  ~ 

Application Number 

- ____ . -- . 
Date Comoleted 

83-6 
Date Received 

Secretary-Investigation Division 656-2064 - --___ ~~ ~~~ ~~ 

~~ ~ 
~~ ~~ ~ ~~ ~~ ~ .- - ~~ _. .~~ ~ ~- 

Barbara Driskel l  
3. Action Requested A 

a. 
b. 

Establish Retention Schedule; record will continue to accumulate. 
U Dispose of present accumulation; no further accumulation anticipated. 

~~~ c. -~-U AmendiApplicat&n No,-.------,~Check One: 0 Change; 0 Supercede; 0 Void 
Dates of Series T5. Records Series Title (followed bv title used in office: if different) , .  

Earliest Latest I Fi re  L y s  Reporting System Quarter ly  Report F i l e s  
- ~- Yarch = ,1984 Present ~ 

5. Division and Office Function What is the function of theDivision and the Office in which this record series is created? 
J!he State F i r e  Marshal i s  responsible f o r  t he  prevention of t he  destruction of l i f e  and 
property by f i re ,  panic from fear of f i r e ,  and explosion and related hazards as directed 
by the  Georgia Safety F i r e  Act. The Arson Investigation Division i s  empowered with the  
Powers of Arrest and empowered t o  carry weapons t o  enforce the  Arson Sta tu tes  under 
House B i l l  #1926. 
mig in  of t he  f i r e  
arson, they ac t  as l a w  enforcement o f f i ce r s  with working loca l  l eve l  au tho r i t i e s  and they 
investigate t o  apprehend the  perpetrators of t h e  crime. Our men screen f i r e  scene debris fo r  
incendiary devices, accelerants and foreign materials. They interview witnesses ,  compile 
investigative reports ,  furnish evidence of criminal a c t s  t o  loca l  D i s t r i c t  Attorneys, 
md t e s t i f y  t o  same i n  a court  o f  l a w  as expert witnesses. 

Invest igators  a re  ca l led  t o  examine a f i re  scene t o  determine t h e  exact 
and whether o r  not it was an incendiary,  or s e t ,  f i r e .  If  determined 

~ - - 
1. Record Series Description 

Documents relating to: maintaining quarter ly  reports  of f i r e  losses  sustained by f i r e  insurance 

This f i le  contains the following documents finclude form numbersand titles, ifany): 
Attach samples of the file. 

companies, as required by l a w .  ( G a .  Laws 1949, pp. 1057, 1067).  

Included are: Quarter ly  reports  ( le t ters ,  computer reports  form l e t t e r s  & other  formats) 
containing t o t a l  number of f i re  losses  sustained f o r  each category, such as r e s iden t i a l  
buildings, commercial buildings,  automotive vehicles ,  e t c . ;  t o t a l  amount of f i r e  losses  
sustained f o r  each l o s s  category; and t o t a l  amount of insurance proceeds paid out fo r  each o 
the loss categories,  separately s t a t i n g  the  t o t a l  amounts fo r  buildings and s t ruc tures ,  
contents, and other types of r e l a t ed  coverage. 

File i s  arranged: Chronologically by calendar quarter ; thereunder a lphabet ical ly  by the  
name of t he  insurance company doing business i n  Georgia. __ ~~ 

3. Monthly Reference Rate How often-are records referred to which are: 
One to~six months old 51; Sevi.n to twelve months old -3- ... -; Thirteen to twenty-four months old sehhn ; 

'\ 2 . . I _  - . *>. 7 i-- \ A '  .- - 
~ -_ -__.I_~ 

_ _  tviientjyfive months and older . S.d&XIl 1). 
3. Annual Rate of Accumulation of Records 

!~: 

; Legal-size drawers ;Shelves ;Other (specify) _ _ _  ~. 
i ,  

Letter-size drawers 2 2  

~~ ~~~ ~ ~ ~~ 
~. 

R--50-71; Rev. 76 (Over) 

.~ . .  ' ,  . > .  .. .:.. 



P 

~ 

. .  
, I  ring security handling? If yes, cite law or regulation. 

~ 

research value? ~ 

e it necessary to  keep'& entire f i le for a long period, could these 
~~ ~ _ _ _ ~ ~ ~ =  . - ~- 

. 

-. - ~~ 

another-office or agency? ~ - ' , 

.- - .. ~ ..,. ~~ ~~ ~ ~ 

? 

11. Retention Requirements &The following requires the series to  be kept: 
i 

a. State Law - ~~ ~-___years. d. Audit period - years. 
b. Statute of limitation :- ~ -. --years. e. Administrative need S y e a r s .  
c. Federal law :--years. f. Federal retention instructions - ~__~.-years. 

Attach copy or excert of laws or regulations. Explain administrative need. - . .  - -~ ~' 

. .~~ Neededfar .~ .- reference ~ i n  event - - .  . . of r arson - .  i n v e s t i g a t i o n .  . -  - .  

. .  . .  - .  ' - - . . -  - . .  . .  - , .  . . .  . . ~ , , .  . 

__-.- ~~ .~ .. 
. ~ ~~ 

. ,  . .. - . . .  
~1 

~. . . .  .~ .- __ 
12. Approved Disposition Instructions ~ This agency recommends that the file series be cut off a t  the end of each: * -  .~ . ' 

-then, . , 
. .  ~. 

. . ' ~ DD Calendar Year;'O 'Fiscal Year; 0 Other - 
. .  

~~ 

. ... ~ - . .  . . .  ~~ ~ 

. ~. . .  - , . ~ .  

, - a Hold in the current'files area ---monthls) __~__l 2 

a Transfer to  State Records Center; hold ?-year(s); then 

0 Transfer to State Archives'for permanent retention. . . . ,  

-.year(s); then ~ . _ .  ~ - r  . ~~ - . 

~ yeark); then .. - ~... ~ ~ ,.. I~ . - .  - . . . ~  
. 0 Transfer to local holding area;  hold^ 

- -  .- . . ~ --.- ~. 

~ r _  . ~ . . -  ~ . ~ .~ ~ ~ 

. .  - . .  
~~ . -~ ~. Destroy. .~~ ~~ I ~ . .  . .. .. - 

- .- . . .~. 
0 Other (Specifyj 

I 

. - r ,  

These instruttions apply to a l l  prior and future accumulations of the series. 

Recommendations in para- 
graph 12 are approved. 
(If disapproved, attach letter 
o f  explanation.) 

! 

Attorney GeneraVDesignee 
~~ 

4R--50-71; Rev. 76 (Reversa Sida) 


